
 
 

 

PTA Dates for the Diary 
Coffee Morning: Friday 12th July 
This will be in aid of the Firefighters Charity, to say thank you to the crew that brought their fire 
engine to the Summer Fayre 
 

  Provisional Dates for 2019-20: 
PTA AGM: Thursday 26th September (evening – time tbc) 
Family Portrait Day: Saturday 5th October 
Christmas Fayre: Saturday 7th December 

 
A huge thank you to everyone who came to the Disco on Friday 28th June - a great night was had 
by all! Approximately £700 in profits were made to contribute towards the performing arts hub. 
 

 

Changes to the PTA – 2019/20 
 

? Are you interested in supporting the school?  

? Do you enjoy organising fun events and 

activities?   

? Are you organised or a good communicator?   

 
If the answer to any of these questions is ‘YES’, your PTA needs you! 

 
The current PTA committee has a number of parents whose children are leaving the school this 
year.  This means that some roles are opening up on the PTA and you could be the perfect person 
to fill them!  The roles that will be vacated are: 

 Chair 
 Vice-Chair 
 Secretary 

 
Additional committee members are also needed, so there’s something for everyone! 
 
Come to our AGM on the evening of 26th September (time tbc), to hear more about how the PTA 
works and get a chance to chat to current PTA committee members. Our PTA insurer provides 
sample job descriptions for the Officer roles (which can be found on the PTA pages of the school 
website (https://st-catherines.barnet.sch.uk/parents/pta/current-committee/).  Here is a synopsis 
of the roles, supplied by current and former PTA Chairs, Vice Chairs and Secretaries… 
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Chairperson 

1. The key role of the Chair is to coordinate the ideas and efforts of the PTA for 
events and other activities, leading the PTA meetings – making sure there is 
an agenda, minutes taken, actions assigned and updates provided.  They are 
also the primary liaison with the school leadership team – for events, 
meetings, approval of funding spend.  Previous PTA Chairs’ comments 
include: “remain calm and positive – sometimes things can get a little 
exciting, so it is vital to remain focused and optimistic, and support the rest of the team in this!”;  
“Be flexible – circumstances change, ideas come and go, so being able to adapt to the 
circumstances is important”;  “Good ideas can come from anywhere, there is no expectation that 
the Chair has all the best ideas!” 

 
Vice-Chairperson 
The role of the Vice Chair is essentially to support the Chairperson. The Vice Chair can 
also play a very useful role of key challenger, providing a second opinion and sounding 
board to the Chair.  If the Chairperson is not available to chair PTA meetings, the Vice 
Chair can then step into that role. 

 
Secretary 
The Secretary plays an important role in keeping track of discussions, actions and achievements, 
ensuring that what has been agreed is written down and shared with the wider PTA Committee.   
A key role of the Secretary is to make sure that meetings have a clear agenda, are on time, and 
actions are followed up.  The Secretary is usually responsible for PTA Communications, though in 
our current Committee this task has been shared across various roles. 
 
Treasurer 
The Treasurer ensures accurate financial records are kept and best practice procedures are 
followed for counting money, banking and making payments. They keep the committee updated 
with regular reports, and ensure end of year reports are completed for, amongst other things, the 
PTA AGM.  

--------------------------------------- 
These are just snippets – in reality, the Committee works to the strengths of the individuals, so 
everyone does a bit of everything to make it work!  So come along & see how you can help! 
 
More information is provided in handy job descriptions available on the PTA pages of the school 
website: https://st-catherines.barnet.sch.uk/parents/pta/current-committee/ 

 
 

  

https://st-catherines.barnet.sch.uk/parents/pta/current-committee/


GDPR Knowledge? 
We are looking for someone with professional knowledge about GDPR to help us with our data 
protection policy. If you have experience of producing policies or have a good understanding of 

GDPR we would really value your help. Please email ptastcatherinesschool@gmail.com 
 

Are You ‘Handy’? Volunteers Needed 
The PTA often has a need for someone with a special skill or access to special facilities, such as 
Graphic Design (or similar)  |  Handyperson  |  Carpentry  |  Printing   |  Project Management  |  Marketing  |  

First Aid|  GDPR 

We very much need someone to help re-felt the shed roof this term. Can you help? If, so, please 
email: ptastcatherinesschool@gmail.com  

 

****** 

Communication Channels 
 
Did you know?  The PTA has its own section on the school website!  We have recently updated 
those pages: please take a look & tell us what you think! 
Click on https://st-catherines.barnet.sch.uk/parents/pta/ 
 
We also provide news and updates via the school newsletter, text updates, social media and via 
the Class Reps: Our wonderful Class Parent Representatives do a great job of sharing news and 
updates from the PTA with the classes. They need your email address in order to do this, so please 
make sure you give your email address to your Class Rep every year.  Don’t forget to let your 
new Class Rep know your details in September. 

****** 

Getting In Touch, Getting Involved 
 
We run a variety of fund raising events throughout the year and are always grateful for help 
and support. Getting involved is easy - there are all sorts of ways in which you can help, depending 
on your time, interests and abilities.  Please contact a member of the PTA or email your name & 
mobile number to ptastcatherinesschool@gmail.com if you are interested in either: 

 
Or feel free to speak to one of us in the playground: 
Mary Welton                                                     Caroline Byrne 
Khary Demercado    Miguel Santos 
Annabelle Farina    Mirella Moseley (Mel) 
Naomi Mulligan    Nicola Dean 
Gobnait Will     Majella Brooks 
Geraldine Kerrigan                                            

Thanks, as always, for your on-going support. 
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